Raccoon Ridge Music Hall

3281 298th Lane

Stuart, IA  50250

(515) 523-1351  (515) 250-4250 (cell)  (515)250-2037 (cell)

email: coonridgecountry@gmail.com/www.raccoonridgemusichall.com

Remember, everyone should park in the east parking lot.

                          CHECKLIST FOR RACCOON RIDGE MUSIC HALL CLEANUP:

Please mark down anything that needs repair.

Clean-up is very important; leave the hall as you found it.

________
Trash swept up, and new liners placed (garbage left inside by south door)



______ Kitchen



______ Bathrooms (including ladies sanitary receptacle)

______ Large Room



______Pop cans may be left in container in entrance-bottles by sink

                         Liners are a black roll in storage room

_________
Thermostats turned to off position.

​​​​​​​​

_________      Tables and pews(please lift the pews-don’t drag) returned and set up as they were (including

                         tablecloths and center pieces)(webbed chairs facing north wall)

_________      Wipe and straighten table clothes in main room

_________
Floor swept (use small spot broom & dust pan)  Supplies in storage room.

_________      Floor scrubbed in kitchen, bathrooms, entrance hall, along hall to north door,and anywhere else;

                          (Mop and buckets in utility room)

_________       Stage vacuumed (vacuum is in utility room, near fridge)

_________
Kitchen cleaned (Fridge should be wiped out) 

(stove and oven cleaned if used) Wipe down kitchen cupboards, tables, and coffeepots if used.

_________      Hot water & stove breaker pulled to the off position (down) (in kitchen, to the right of the fridge)

_________
Bathrooms picked up and cleaned; mirrors cleaned-can use damp paper towel. Floor swept 

_________      Smudged windows cleaned

_________
Lights off (including lights by north & south door, entrance lights, patio lights (inside front door) 



parking lot lights- Switch on pole-(outdoor  rope lights unplug at north end of building

                        and southwest side of building) All others light switches by green cabinet in lg. room 

_________      Outside area cleaned (including cigarette butts from trays, ground, patio, etc) Please pick up 

            parking lot and all other areas used.

_________      Sidewalk swept (May be a blower in or near wood cart under overhang outside.)   

_________
Doors locked (deadbolt front door and go out north or south door)

_________
key (if you have one) returned to the mailbox by entrance to east parking lot.

                         This tells us that you are finished with clean-up and lock-up.

You have just helped Raccoon Ridge Music Hall succeed.  Thank you!

We appreciate any comments or suggestions:

____________________________________________     

___________________

NAME






            DATE

